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Cognitive Ability | View candidate’s results on screen (Open Preview)

o Go to the “Database” tab, select “Individuals” from the dropdown menu. Expand “Reasoning” in the left-hand column by
clicking on the small ».
e Click on the name of the project you wish to view.
o Tick the names of the people you would like to view (multiple people can be viewed at the same time).
o Click “Open Preview” above the list of names. (The screen will then go blank).
o Highlight the name(s) of the person(s) you would like to view in the right-hand column.
e Click the tests you would like to view in the left-hand column. Or select ‘All tests’.
o If you have a Benchmark set up, you can click on it, beneath the list of tests, on the left hand side and it will be displayed.
o Select the charts you would like to view the results in by clicking on “Charts” in the top right-hand corner. (See Section 8 of
this document for examples of the different charts available).
e Hovering your cursor over the results on the charts will show each person’s percentages.
e You can print this section.
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