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•  Log into your FinxS Account 

• Go to the ‘Database’ tab on your dashboard and click on ‘Individuals’ in the dropdown menu 

• Expand “Competence Assessment” in the left-hand column by clicking on the small ► 

• Click on the name of the Project/Access Code you wish to view 

• Click on the boxes beside the names of the people you would like to view (Multiple people can be viewed at the same 

time) 

• Click the ‘Open Preview’ button that has appeared above the list of names 

• Follow the instructions on screen, i.e.,  

 

 

 

1. Select the people you want to view from the list on the right 

or ‘select all’,  
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2. Select the modules you require: 

 

 

 

 

 

 

 

 

 

3. Select the results you want to focus on the left: 
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